Required Documents for Teacher Application File

PRE-APPLICATION STATEMENT TOWARD EMPLOYMENT IN THE CHURCH
PRE-APPLICATION ACKNOWLEDGMENT
Teacher Application Form.

Official Transcripts, in sealed envelopes, undergraduate & graduate collegiate work

If you have just completed your Student Teaching
0 Teacher Placement folder or evaluations of your student teaching
experience along with a letter of recommendation from your student
teaching supervisor and master teacher

If you have already taught
o Two letters of recommendation endorsing your teaching experience from the
last one or two schools in which you have taught. One letter should be from
the most recent principal.

If you are Catholic, please submit a recent (within the last six months) copy of your
Baptismal Certificate, which can be obtained from the Parish Church of Baptism. (Be
sure both sides of certificate are copied).

Letter of recommendation from your pastor (if Catholic)/religious leader (if non-
Catholic).

Result of a TB Test taken within the past four years

Original of your California Credential (Our office will only retain a copy)
OR

Out of State Credential (if transferred to a California Credential prior to hire)

o Effective January 1, 2007 individuals holding an Out-of-State Credential or License
may qualify for a California Teaching Credential. Information can be found at:
www.ctc.ca.gov/credentials/out-of -state.html

Live Scan Clearance is a condition of hire

0 Live Scan Form will be given following a review of completed application
Completed Religious Education Profile - for K - 8 grades only
Signed copy of Child Abuse Reporting: Employee Certification of Awareness Form
I-9Form

» This form is given when applicant submits all other documents to
the Office for Schools

To complete I - 9 Form please bring

= driver's license and social security card OR
= valid US passport

> $10.00 application processing fee (make payable to Office for Schools)
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